[image: image1.png]


[image: image1.png]

	Reporting

Instructions
RCW 43.88.500-515

General Instructions
One original reporting form is to be completed for each group that was in existence at any time between July 1, 2001 and June 30, 2003.

All information must be submitted in complete and final form to OFM.  This information will be published as is, so verify accuracy before submittal.  

Send completed forms by electronic mail or disk to:

Betty Mackey

Office of Financial Management

PO Box 43113

Olympia, Washington 98504-3113

E-mail: ofminside@ofm.wa.gov
DO NOT FAX FINAL

REPORTING FORMS.
If you have questions, please call Betty Mackey at 360-902-0526.


	1. Board/Commission name: The name of the board, commission, council, etc. on which information is being reported.  Do not report internal working teams, committees, quality teams, etc.

2. Name under which Board/Commission reported in 2001: If the Board/Commission reported under the same name, please check “unchanged.”

3. Agency to which group reports: Specify the name of the agency to which the Board/Commission reports.  If the Board/Commission is an agency, such as the Public Disclosure Commission, please enter  “Same.”

4. Year Board/Commission was established: The year in which the Board/Commission, or its predecessor, was formed.

5. Number of members: The number of members constituting the Board/Commission.  This excludes administrative support staff.

6. Number of meetings last biennium: The number of meetings the Board/Commission conducted during the 2001-03 Biennium.

7. Summary:  Primary Responsibilities: A brief summary of the Board/Commission responsibilities, i.e., what the group does, not how or why it came into existence.

8. Estimated operating cost of Board or Commission:  Costs are to be estimates only and can be rounded.  Do not wait for final 2001-03 accounting.
These costs shall include the administrative expenses of the board or commission, as well as the cost to the agency of providing full or part-time supporting staff to the group.  Examples are commission member salaries and benefits (if any), member travel and per diem, meeting room rental, supporting staff salaries and benefits, staff travel, contractual services, office space cost, equipment, goods and services used in support of the board or commission, legal services, any other services used by the board or commission
Source(s) of Funds: The names of the accounts from which monies are expended. 

9. Expected consequences: This question explores three alternatives to the status quo for each Board/Commission if the Board/Commission was abolished and its responsibilities were: a) assigned to existing/additional staff, b) were transferred to another agency (specify most likely agency), c) were dropped.  Responses must be concise and accurate; focusing on public needs and costs.

10. Legal authorizations: The legal authorization for any Board/Commission existence may be an article of the State Constitution, an RCW, a WAC, or an Executive Order.
	11. Specific or General: Most state legal authorizations are specific, establishing a Board/Commission by name, but some are general, such as that for the Superintendent of Public Instruction (SPI) which gives blanket authorization to create advisory groups as needed.  Please indicate whether the legal authorization for each Board/Commission is specific or general.

12. Appointing Authority: The title of the official(s) who appoint the members of the Board/Commission: e.g., Governor, Speaker of the House, Chief Justice of the Supreme Court, Department of Social and Health Services (DSHS) Secretary, State Bar Association, etc.  If members are appointed by more than one appointing authority, please indicate in parentheses the number appointed by each; e.g., Governor (3) and SPI (2).  If the Board/Commission composition is specified in statute rather than by appointment, please give the statutorily required composition and RCW; e.g., for the Capital Committee, members are the Governor, Lieutenant Governor, and Commissioner of Public Lands (RCW 43.34.010).

13. Senate Confirmation: Senate confirmation is often required for major groups such as the Utilities and Transportation Commission.  Confirmation is seldom required for advisory groups.  Note whether confirmation is required for the group.

14. Subpoena Powers: Does the Board/Commission have authority to subpoena witnesses or documents?

15. Compensation Class: RCW 43.03, which became effective July 1, 1985, established four classes of citizen boards and commissions in state government and assigned uniform maximum levels of compensation which can be paid to citizen members of class 1, 2, 3, and 4 citizen groups.

16. Required Representation: The number of positions and type of representative required; e.g., geographical, organizational, political subdivision, occupational, etc.  For example: Admission and Professional Conduct Advisory Committee which reports to the Office of Superintendent of Public Instruction and State Board of Education has “three teachers, one being a private school teacher; three educational staff associates; and three administrators.  Committee members must be practicing in such designated roles while serving on the advisory committee.”

17. Mandates:  Any federal or other mandates (not the state mandates cited in question 7) for the Board/Commission existence.  For instance, some Boards/Commissions are required to exist as a condition of federal funding.

18. Existing Organizations: Any existing organizations of any kind that could satisfy the mandates cited in the previous item.  In many cases existing state boards, staff, or private groups can satisfy such mandates.  If no existing organizations of any kind could satisfy the mandates, enter “none.”

19. Certification:  When completed, each submittal should be filed electronically with OFM.  The name of the person on the last line will indicate the person who is responsible for accurate transmittal of all information.




